
 
         

Candy Bar Fundraiser    
Information  

 Let’s make this another successful                                             
Year of fundraising for your program.                    

 
 

1. Candy will be delivered to you on or around Thursday, September 22nd. 

Sale OFFICIALLY begins Friday, September 23rd! (Do NOT start selling until this date!) 

Sale ends Monday, October 10th (end of school day). 
 

The Boosters are sponsoring District Prizes again this year! 
The top 3 student sellers in the district will be awarded monetary prizes as follows: 

Top Seller - $100             2nd Prize - $75          3rd Prize - $50 
Turn in Top 3 students to Heidi Smith by October 17th, 10pm. 

 
2. Please see Guidelines for Candy Fundraiser.  This process worked very well last year!  We plan to go 

over any questions or concerns during the Membership meeting on September 12th.  
 

3. All boxes of candy will have the same mixture as last year. If any of you would like additional types of 
specialty bars (e.g. more dark chocolate or caramel, etc.) we invite you to add special orders to your 
general order as follows: 

 ➡ Individual types of candy bars >>> Dark Chocolate, Krunch, Almond or Caramel 

➡Please understand that a Special Order case has less bars than a standard case >>> Each Special 

Order case contains 2 boxes; Each box contains 36 bars – Full Case = 72 bars (standard has 40 per 

box). 

➡You may disperse these bars to your students to sell as you see fit, and according to your comfort 

level in managing your sale.  (For example, some teachers divide candy up into Ziploc bags of 5 bars 
for $5; or some sell the standard box of 40 bars for $40 to their students). 
 

4. Each candy bar sells for $1.  The distribution of that income is as follows: Distributor $.50 cost; 

Teachers receive $.35; Boosters receives $.15. 
 

5. How many cases do you want to order?  We will be sending you information on the number 

of cases each individual teacher ordered along with an order form.  Based on this data, please tell us how 
much candy you would like to order for this year during the teacher luncheon we host for you on August 
16th.  We advise you to place an order that you are confident in selling. Our distributor DOES NOT accept 
returns (exceptions will be for damage from delivery, etc.). 

 
6. Placing reorders is possible; however there is a flat fee from our distributor of $20-$50 depending on the 

size of the reorder. The turn-around time for reorders is approximately one week. Place your reorder by 
10AM on September 27th by emailing Mike at bsmusicboosters@gmail.com.  Reorders will only be placed 
by Booster board members. 

 
7. As we assist you during this fundraiser, we will be monitoring how sales are going and will be available to 

help you with inter-school transfers where and when that might be beneficial. 
 

If you have any questions or concerns regarding the candy sale, please do not hesitate to contact 
Mike Marcella or Heidi Smith.      Updated 7//2016 
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Guidelines for Candy Fundraiser 

In an effort to ensure success for all involved in your Music Program’s candy fundraiser, we have outlined 

specific guidelines for reorders and money management.    Your parent liaisons will be able to assist you 

during this process.  We are also here to help, so please contact us as needed.  

1. All reorders of candy must go through the Music Boosters at BlueSpringsMB@gmail.com.   Our VP of 

Fundraising, Mike Marcella, will be monitoring this email box.  He will be managing surplus quantities 

and reorder needs.  He will make an effort to contact all staff to see if anyone has cases available before 

any new orders are placed. 

2. Money Deposit Process:  We will be sending out a Sign-Up Genius scheduler with dates of October 18th 

to 20th from 4 to 6pm for making your deposits at Bank Midwest.  Board Members will be present to 

facilitate this deposit process.  The teacher is required to make his/her own deposit.  Do not send a 

representative.  Please be conscientious of your time block as we wish to make this process quick and 

timely for all involved!  

3. Please have the Candy Sale Money Form filled out PRIOR to your arrival at the bank.  

4. To shorten the time you are at the bank, please:  

a. Exchange Change (During the deposit process with the bank only, the bank will allow coin 

to be turned in as part of your deposit).   

b. Exchange your dollars into larger bills, if possible. 

c. Turn all bills the same direction. 

d. If you have $1 bills, separate them into rubber-banded stacks of 25. 

e. Have your Candy Sale Money Form filled out ahead of time. 

f. Assist us with stamping your checks with “Deposit Only” stamp (while at the bank). 

5. If you are turning money in with a Board member outside of the bank, only large bills will be accepted!  

Counting of money must happen while in your presence, so this must happen in a timely fashion for 

both parties.  With large bills, it should only take a few minutes. 

6. We thank you for taking your money handling responsibility seriously.  It is our goal to help this candy 

sale process be successful for all. 

7. Please let us know how we can improve any of these processes for future years! 
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CANDY SALE CHECKLIST 

 

___  1. I requested ______ cases of candy bars to be delivered for 2016 sale. 

___  2. I received ______ cases of candy bars from the candy rep. 

___  3. I have sent home my letters and permission forms to parents.  (See sample letters.) 

___  4. I have received the forms from my students. 

___  5. I have contacted my Parent Liaisons to help assist in the candy sale and money counting. 

___  6. I have broken down my candy bars for cash and carry (either by boxes of 40 or sets of 5) 

___  7. Any reorder or extra quantities have been reported to BlueSpringsMB@gmail.com. 

___  8. My Parent Liaisons and I have counted the funds to be turned in. 

___  9. I have gone to the bank (Bank Midwest or my own) and exchanged my change for large bills, if 

possible. 

___  10. I have recounted the funds and filled out the Candy Sale Money Form. 

___  11. The money taken in equals the candy sold.  Any discrepancies have been discussed with Boosters. 

___  12. I have personally met with the Music Boosters at Bank Midwest to deposit my funds. 

___  13. I have closed my official candy sale and all money has been deposited to the Bank Midwest acct. 

___  14. I have informed the Boosters how my profits are to be distributed (funds held or with school) 

___  15. I have turned in my top 3 sellers to the Boosters (deadline October 17th by 10pm). 

___  16. I understand that the cost plus 15% of any unsold candy will be deducted from my profits and I may 

continue to sell after the official sale ends.  All funds taken in thereafter are my program’s profit. 
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